Quicken. for Mac 2005-2007

Web Connect Conversion Instructions

As Platte Valley Bank completes its system conversion, you will need to modify your Quicken settings to

ensure the smooth transition of your data. You will need to be able to log into www.plattevalleybank.com
with your Access ID and Password.

It is important that you perform the following instructions exactly as described and in the order presented. If
you do not, your online service may stop functioning properly. This conversion should take 15-20 minutes.

These steps can be completed on October 10, or later.

Back Up Your Current Data

1. (2006 and 2007) Choose File menu — Back Up — To Disk
(2005) Choose File menu — Save a Copy
2. Complete the following prompts

Download the Latest Quicken Update

1. (2007)Choose Quicken 2007 menu — Check for Updates.
(2006) Choose Quicken 2006 menu — Check for Updates.
(2005) Choose Quicken 2005 menu — Check for Updates.

2. If a software update is available, then you will be prompted to download the update from
the Quicken Web site.
3. Once the update is complete close and reopen Quicken.

Get your Latest Transactions

1. Log into www.plattevalleybank.com. Download your transactions into Quicken.
2. Once the transactions are downloaded, Accept all the transactions into your Quicken account register.
3. Repeat steps 1 and 2 for each account that you use for online banking.
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NEED For help reconciling your account register, choose Help menu — Quicken 2007 Help
HELP? (or Quicken 2006 Help or Quicken 2005 Help depending upon version).
B In the “Ask a Question” prompt enter — Reconciling an account.
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Deactivate your Account

1. Choose Lists menu — Accounts.
2. Select the account you want to disable — click Edit.
® O O Quicken Data T4.qdfm: Accounts
|mccount Name  |Account Type | @ | Balance|= |
Checking Checking ) 57.416.07
Checking at Montge...  Checking ] -868.75
Credit Card Credit Card | 59.18
Line of Credit Line of Credit 8 0.00
Money Market Money Market & 0.00
[ Show hidden accounts Total: $56,488.14

(W*( Edit ) ( Delete )  (SOpen)

A
3. In the Download transactions: drop-down list, select not enabled — click OK to the prompt “You are
about to disable...”
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Click OK to save your edits.

Repeat steps 2 through 4 for each online account. As each online account is disabled, its blue online

circle icon will disappear. Verify that your account list does not display blue online circle icons for any
accounts that you have disabled.

ok

® O @ Quicken Data T4.qdfm: Accounts

|Account Name |Account Type | @ | * Balance|z |

Checking Checking 57.416.07
Checking at Montgo... Checking -86B.75
Credit Card Credit Card 59.18
Line of Credit Line of Credit 0.00
Money Market Money Market 0.00
[ Show hidden accounts Total: §56,488.14
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Activate your Account for Web Connect

1. Log into www.plattevalleybank.com. Download your transactions into Quicken.
2. Be sure to click the “Use an existing Quicken account” radio button. In the corresponding
drop-down list, select the Quicken account that you wish to use.

Select Account to Enable

You are downloading transactions for the following account:

Financial Institution: 1st Mational Bank & Trust
Account Type: Checking
Account Number: 11094542

Quicken does not have an associated account to handle these
transactions. Select an existing account or enter a new account name,
and click OK.

*@ Use an existing account: = Checking at Old Town Bank I-—%ri

e
(_J Create a new account:

( Cancel ) (—BI(—-)

3. Repeat steps 1 and 2 for each online account.

NEED To avoid the possibility of creating duplicate records when downloading into
HELP? Quicken, select a “from” date that does not include records previously down-
3 loaded.

g Congratulations, you have completed
the necessary changes!

ﬁ)Platte Valley Bank.
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